Arlington School District
Arlington, Vermont
Facilities sign up sheet

	Company or person requesting  facility

	Date(s) of event:
	          

	Time Requested:
	     

 FORMTEXT 
     

	Name:
	     

 FORMTEXT 
     
	Phone:
	     

 FORMTEXT 
     

	Address:
	     

 FORMTEXT 
     
	Purpose of event:
	     

 FORMTEXT 
     

	

	Facility requested 

	Arlington Memorial High School
Date (s)
Time (s)
Fee to be charged by organization

Expected numbers of people

 FORMCHECKBOX 
 Gymnasium 



 FORMCHECKBOX 
 Performing Arts Center

 FORMCHECKBOX 
 Classroom


 FORMCHECKBOX 
 Commons

 FORMCHECKBOX 
 Kitchen

 FORMCHECKBOX 
 Parking Lot


 FORMCHECKBOX 
 Other

Fisher Elementary School
 FORMCHECKBOX 
 Multi Purpose Room 


 FORMCHECKBOX 
 Kitchen

 FORMCHECKBOX 
 Classroom

 FORMCHECKBOX 
 Field 

 FORMCHECKBOX 
 Parking Lot 

 FORMCHECKBOX 
 Other
Specific Requirements or special equipment needs

Will you be needing a custodian?  FORMCHECKBOX 
 Yes       FORMCHECKBOX 
No

If said permission is granted, we hereby agree to comply with the rules, procedures and policies of the Board of School Directors governing the use of the school facilities and to take the utmost care in the use of school property, and to pay for any damage to or loss of school property arising from our use of the building.  Furthermore, we agree to pay the fee charged for the rent, if any, and services of any personnel required and appointed by the school.

No smoking/alcohol allowed on premises                                      You will be invoiced after use


_____________________

_______________


Signature



Date

Please complete the form and give it to the school for first review – it then will be sent to superintendent/business manager for final approval/conditions/and charges.

OVER (
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Principal Signature __________________________________
Approved  FORMCHECKBOX 

Disapproved  FORMCHECKBOX 

 

Principal Recommendations/Conditions for approval

	


Central Office Comments/Requirements/Conditions for approval

	Liability Insurance Required  FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
No

	

	Police or Firemen Required    FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
No

	

	Bond or Security Required     FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
No

	

	Other Personnel Required      FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
No


(e.g. custodian, kitchen staff, lighting personnel)
	__________________________

(Specify personnel)


Classification Group: __________________

Rental Fee: ___________    
Deposit required: ___________  FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
No
  

Personnel cost ____________________________________


(Specify personnel required) (estimated costs)
Cafeteria Staff 
$13.50/hour



Custodial Staff 
$14.50/hour



Lighting Personnel
$14.50/hr/adult



Lighting Personnel 
  $9.50/hr/student

	


Superintendent Signature _____________________________
Approved  FORMCHECKBOX 

Disapproved  FORMCHECKBOX 

Superintendent Recommendations/Conditions for approval

Invoice will be sent at conclusion of event

First Reading April 11, 2007

Final Reading/Approval April 28, 2007

POLICY STATEMENT

USE OF FACILITIES
The Arlington Board of Directors subscribe to the philosophy that the public schools are owned and operated by and for community citizens, and that the schools are an integral part of the community in terms of their intellectual and social expression and development.  The Board must also protect the district’s physical assets and investments.  Therefore, it is the policy of the Arlington School District to encourage the public use of school facilities while protecting investments. 

Authorization of use of school facilities shall not be considered an endorsement of or approval of the activity, group or organization, nor of the purposes they represent.

School sponsored activities shall have first priority.  The right to authorize use of school facilities shall be retained by the Board of Directors, and delegated to the Superintendent’s office for the purpose of the everyday operation of this policy.

1. The facilities of the schools in the Arlington School system may be available for non-school use when such use does not infringe upon the normal curricular or co-curricular programs of the school.

2. Priorities for use of school facilities shall be in order: 1) school related, 2) town meeting, 3) community groups and organizations, 4) private companies/non profit organizations, 5) private for profit organizations, 7) individuals.

3. Excluded from use of school facilities are activities which involve the sale of tobacco or liquor.

4. Rental fees will be determined on an annual basis by the central office with approval of the school Board.

5. On determination of the administration (principal, superintendent, business manager), appropriate custodial, police, fire, kitchen, lighting, and other personnel may be required.

6. Classification of Users:

Group I: 
All school district student organizations, local teacher groups, parent organizations, school alumni functions, community and civic organizations, youth service organizations, Arlington and Sandgate/Vermont government groups.

Group II:
Area colleges, private non profit local organizations/community/civic organizations

Group III:
Private non profit (outside Arlington/Sandgate) and community/civic organizations outside of Arlington/Sandgate

Group IV:
Private individuals, businesses, and/or organizations of commercial groups.

The following procedures will be adhered to for groups/organizations requesting to use the school buildings/grounds.

A. Requests for the use of facilities for the schools/grounds in the District should be completed at least one month in advance of the time desired by contacting the Principal’s office, checking availability and completing building use form.

B. The principal shall review the application, check availability and provide recommendations.  Re: approval and conditions for approval.

C. After the review by the Principal, the application will be sent to the superintendent/business manager (central office) for final approval.

D. The central office shall notify the organization regarding its request to use the facility in a timely manner.

E. The organization using facility/grounds shall be fully responsible and liable for any damage or loss occurring during their use.

F. No alcohol allowed on premises.

G. No smoking allowed on premises.

H. Scheduled school activities will take precedence for use of the schools.

I. The Board reserves the right to require through its administration representatives that specialized personnel (e.g. police, fire, kitchen, lighting, custodial personnel) be hired by the organization.

J. The Board, through its administration representatives, may require the organization/group to provide liability insurance and/or a security bond/deposit as part of the building use.

K. Rental fees and appropriate charges for personnel hired (where applicable) shall be paid to the central office within 10 days of the building use.  A deposit may be required.

L. Rental fees will be charged according to fee structure in effect at the time of use.

M. A group or individual that requests the use of facilities for recreational purposes without rental charges must meet the following:

1. Accept responsibility for supervision

2. Accept responsibility for liability

3. The majority of participants must be residents of Arlington or Sandgate 

N. Adhere to building operational procedures set forth by the administration and/or outlined in the approved application.

O. Fee Structure (per day/event not by hour)

Arlington Memorial (MS/HS)




    Classification categories

	
	I
	II
	III
	IV

	Parking lot only
	0
	0
	25
	50

	Classroom(s)
	0
	0
	25
	50

	Library
	0
	0
	25
	50

	Commons/café
	0
	0
	25
	50

	Kitchen
	0
	25
	50
	75

	Gymnasium
	0
	50
	75
	125

	Courtyard (PAC)
	0
	0
	25
	50

	Performing arts center
	0
	50
	75
	125


Fisher Elementary School

	
	I
	II
	III
	IV

	Parking lot only
	0
	0
	25
	50

	Fields
	0
	0
	25
	50

	Classroom(s)
	0
	0
	25
	50

	Library
	0
	0
	25
	50

	Kitchen
	0
	25
	50
	75

	Multipurpose room
	0
	25
	50
	75
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